
Gettysburg Benefits Administrators Inc. (GBA) will recognize “agent of record” letters from contract holders but will provide thirty (30) days notice to the current Producer prior to changing the Producer’s status to allow the current Producer to protect the existing “agent of record” status.  Changes to an “agent of record” will take effect on the first of the month following such 30-day notice period.  An “agent of record” letter must be submitted to GBA prior to the payment of commissions.  An “agent of record” letter must be executed by the contract holder and must be:

•
on the contract holder's letterhead;


•
dated with both the date signed and the effective date; and


•
signed by an officer, owner, or partner of the contract holder.


The text of “agent of record” letters must be similar to the following:
“Please be advised that                              (the "Agent") has been selected by                              (the "Contract Holder") as its Agent of Record effective ________(date).

I acknowledge that any Contract for provision of group Dental coverage  must be entered into between [insert Insurer/Supplier name] and the Contract Holder.  The Agent cannot bind coverage on behalf of [insert Insurer/Supplier name].  I understand that all payments shall be made payable to the GBA Premium Account and not to the Agent.”

By:    





____________________________        

(Signature)




(Contract Holder Name)

  





____________________________                           

(Name)





(Date)
         
(Title)
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